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Title: WPS Online Evaluation System - Organization Manager Functions

Description: How to edit permissions, deactivate, or remove existing users form the account on the
Online Evaluation System.

Instructions
1. Login to the Online Evaluation System at http://platform.wpspublish.com
2. Click into My Account
3. Click into the second tab Manage Org Users
QUICK LINKS
Account Information =
Manage Organization Users >
Transfer Clients =
Manage Licenses =
Transfer Licenses =
Activate Licenses =
Export Data =
Business Associate Agreement =
4. This tab shows all users who are registered in your organization and allows you to edit permissions,

deactivate, or remove existing users. As a manager, you can give organization manager rights to
any other user by clicking Edit Permissions, selecting Organization Manager Rights, and
clicking Save.

Manage Organization Users

EDIT EXISTING USER'S PERMISSIONS AND STATUS

Name: Kathy Practitioner Kathy Practitioner SI0OMS | DEACTIVATE | REMOVE

Role: Practitioner o i
Email: Kathypracttioner@gmail| CT9anization Manager Rights © =

Practitioner Rights O
Name: Scott Practitioner BIONS | DEACTIVATE | REMOVE

Email: Scottpractitioner@yahoo.

ADD PEOPLE TO ORGANIZATION

There are no users currently awaiting approval.

5. If you have any trouble, please call WPS Technical Support at 1-800-648-8857 or 424-201-8800 or
email us at support@wpspublish.com.
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